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SIOUX NARROWS – NESTOR FALLS
	Position Title:
	Cleaning Staff

	
	Department:
	Administration

	
	Reports to:
	Director of Operations/Maintenance Supervisor/or Designate

	
	Employment Status:
	Part-time/Permanent

	
	Wage Band:
	2

	
	Date Reviewed/Approved:
	02/06/2026



Position Summary:
The Township of Sioux Narrows – Nestor Falls operates a variety of municipal facilities that support administrative services, health services, recreation and community programming. These facilities include municipal offices, the Health Hub, community centres, libraries, and other public-use buildings across both Sioux Narrows and Nestor Falls.

Reporting to the Director of Operations/maintenance supervisor or designate, the Cleaning Staff position is responsible for maintaining a high standard of cleanliness, sanitation, and safety across assigned Township buildings. This role ensures that facilities remain clean, presentable, and safe for staff, residents, and visitors.

This position requires independent work and flexibility, with cleaning duties performed outside of regular public operating hours. One position is assigned to Sioux Narrows and one to Nestor Falls.

The experience of working in this role contributes directly to the health, safety and overall presentation of municipal spaces and supports a positive environment for the Township.

Key Duties and Responsibilities:
Essential Functions:
· Perform routine cleaning and sanitation of municipal facilities, including offices, washrooms, kitchens, and common areas.
· Ensure all assigned buildings are maintained to a high standard of cleanliness and hygiene.
· Use cleaning products and equipment safely in accordance with Workplace Hazardous Materials Information System (WHMIS) guidelines.
· Utilize appropriate Personal Protective Equipment (PPE) when handling cleaning chemicals and performing cleaning tasks.
· Identify and report maintenance issues, safety hazards, or supply shortages to the CAO or designate.
· Secure buildings upon completion of cleaning duties, ensuring lights, doors and systems are properly managed.
· Maintain effective communication with municipal staff and work independently with minimal supervision.
· Must be a self-starting and reliable individual, capable of managing assigned tasks efficiently.

Primary Duties:
· Clean and sanitize municipal buildings including, but not limited to:
· Township Offices
· Health Hub
· Community Centres
· Libraries
· Northern Ontario Sport Fishing Centre (NOSFC)
· Other municipal facilities as assigned
· Sweep, mop vacuum, and dust all designated areas.
· Clean and disinfect high-touch surfaces (i.e. door handles, countertops, fixtures).
· Restock sundry items such as soap, paper towels, and toilet paper.
· Remove garbage and recycling and ensure proper disposal.
· Maintain cleaning equipment and ensure proper storage of supplies.
· Follow established cleaning schedules and adjust as needed based on facility use.
· Coordinate with Township staff regarding access to buildings and scheduling.
· Other duties as determined by the municipality.

Education and Qualifications:
· Secondary school diploma or equivalent preferred.
· Previous cleaning, janitorial, or custodial experience is considered an asset.
· Knowledge of safe handling and use of cleaning chemicals preferred.
· WHMIS training considered an asset (or must be willing to complete upon hire).
· Ability to work independently and manage time effectively.
· Access to reliable transportation and the ability to travel within the assigned community (Sioux Narrows or Nestor Falls).

Skills and Competencies:
· Strong attention to detail and commitment to cleanliness and hygiene standards.
· Ability to work independently with minimal supervision.
· Good organizational and time management skills.
· Reliability and strong work ethic.
· Ability to identify and address cleaning and maintenance needs proactively.
· Basic communication skills for reporting and coordination.
· Demonstrated cultural awareness, respect, and sensitivity when working in public community spaces (i.e. respecting culturally significant items, displays or materials and not moving them or handling them unnecessarily).
· Commitment to fostering inclusive, respectful environments for all community members, including Indigenous communities (i.e. recognizing that different communities and cultures may use spaces differently, and ensuring that cleaning schedules and practices support, rather than interfere with, those uses).
· Support a respectful environment by maintaining confidentiality and professionalism in all municipal spaces.

Working Conditions:
· Work is performed independently in municipal buildings outside of regular operating hours.
· Requires physical activity including standing, walking, bending, and lifting.
· Regular use of cleaning equipment and exposure to cleaning chemicals.
· Use of PPE is required when performing certain tasks.
· Work schedule is flexible but must align with times when buildings are closed to the public, and/or are not in use for after-hours events.

Bona Fide Occupational Requirements:
· Must be able to work flexible hours, including evenings and/or early mornings when facilities are not in use.
· Ability to perform physical tasks including lifting, bending and repetitive movements.
· Ability to safely handle cleaning equipment and chemicals in accordance with safety standards.
· Must be reliable and able to work independently in secured Township facilities.
· Ability to travel within the assigned community.

Employment Standards Compliance: 
This position is governed by the Employment Standards Act, 2000, the Pay Equity Act R.S.O, 1990, and all applicable municipal by-laws and policies.

The Township of Sioux Narrows – Nestor Falls is committed to providing equal employment opportunities in accordance with the Ontario Human Rights Code and ensuring accessibility for all persons with disabilities as per the AODA. 

Accommodation Statement:
The Township of Sioux Narrows – Nestor Falls welcomes and encourages applications from people with disabilities. Accommodations are available on request for all individuals through the selection, hiring or employment process. 

Wage Band:
	Step 1
	Step 2
	Step 3
	Step 4
	Step 5
	Step 6

	45,000
	47,250
	49,613
	52,093
	54,678
	57,433
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