
Township of Sioux Narrows – Nestor Falls 

Sioux Narrows and Caliper Lake Provincial Parks 

 

Employment Opportunity 

Permanent, Seasonal 30 weeks (approx. April 15 – November 15) 

 

Position Overview: 

Responsible for overall operations of both Sioux Narrows and Caliper Lake 
Provincial Parks including compliance with all provincial regulations, enforcement 
of all parks rules and regulations, park maintenance, personnel management, 
material maintenance/management, retail/miscellaneous sales, budgeting, 
bookkeeping/cash handling procedures, camper and visitor relations, scheduling 
maintenance, compliance of any financial, regulatory or marketing matters, and 
occasional special events. This position is also responsible for establishing and 
maintaining a database of all relevant municipal purchasing needs, maintaining 
supply contracts and excellent communication and coordination with multiple 
municipal departments. The Parks and Procurement Supervisor works to create an 
environment where staff is involved and enthusiastic, with open communications 
and respect for themselves, campers, visitors and Municipal property. 

Basic Functions: 

Responsible for all phases of Park Operations including, but not limited to: park 
maintenance, cost control, reporting, and personnel.  

Directs and participates in the park maintenance. 

Administers and enforces all park rules, regulations and policies. 

Establish a database of all relevant municipal purchasing needs including the Sport 
Fishing Centre, Visitor Info Centre, all municipal (and municipal run) parks, the 
municipal office, firehalls, and landfill site.  

Contract supplies to deliver products and services to meet the needs/ requirements 
of the municipality. 

On occasion works collaboratively with event organizations to facilitate special 
programs and events at the parks.  



Maintain excellent communication with multiple municipal staff and departments to 
ensure a cohesive and efficient work environment.  

Must be able to work independently and be a self-starting problem solver. 

 

Primary Duties: 

Actively supervises all seasonal park employees.  Conducts employee performance 
evaluations and exercises disciplinary action. 

Provides technical, operational and safety training for employees to ensure that staff 
is working within applicable municipal, provincial, federal and park guidelines for 
safe working conditions. 

Oversees employees in proper and safe operation and maintenance of mechanical and 
power equipment. Plans and budgets for additional or replacement capital equipment. 

Works closely with the Community Development Officer to ensure operating 
standards meet outlined requirements.  

Provides excellent customer service to all campers and visitors to the park. 

Develops relationships and provides accurate communication with our seasonal 
campers.  

Carries out Council approved special programs, and events.  

Works with the Community Development Officer to supervises and control all  
expenses associated with park operations, including but not limited to: payroll, 
supplies, equipment, maintenance, chemicals, etc. 

Maintains park operation policy binders and oversees and maintains records for all 
seasonal camping contracts.  

Maintains records and completes required reporting. 

Ensures accurate record keeping and data sharing with Ontario Parks.  

Ensure consistent purchasing of supplies across the municipality.  

Establish and maintain a list of similar products/ services and compare prices and 
quality to determine the best choice of products for purchase across the Municipality.  

Regularly check in with all facilities to determine supply needs.  

 

 



Knowledge & Skills Required: 

Skill in recruiting, supervising, training, monitoring, evaluating and motivating 
personnel. 

Interpersonal skills to resolve conflict and work with supervisors, officials, 
employees, members and the general public. 

Knowledge of Parks Operations 

Knowledge of procurement and bulk purchasing  

Preferred Qualifications: 

3-5 years of experience in a supervisory role. Direct supervisory experience in a park 
operation is considered an asset.  

Degree or diploma in Outdoor Recreation, Parks, Natural Resources discipline. 

Direct experience in procuring supplies. 

Formal customer training experience considered an asset. 

Computer skills required for financial reporting and control of operations, including 
use of Microsoft Word, Excel, Email, Internet, cash register and merchant services 
systems. 

Valid Driver's License. 

Challenges and Rewards: 

The enjoyability of working in our 2 municipally run provincial parks in unparalleled. 
The experience is highly rewarding, and affords the individual who hold the position 
the opportunity to build diverse relationships and experience the outdoors daily. 

The Park and Procurements supervisor’s responsibilities take place both in and out 
of doors, occasionally exposed to cold, sun, heat, wet and/or humid conditions, or 
airborne particles.  The wilderness, outdoor terrain is uneven and can change due to 
the weather and general outdoor environment.  This position requires a high degree 
of coordination and dexterity, as well as a high degree of physical exertion. 

The Parks hours of operation are from 8 a.m. to 8 p.m., seven days per week.  The Park 
and Procurement supervisor is responsible to ensure that the course is adequately 
supervised by self or parks staff during operating hours. Given the nature of park 
operations, on occasion the Park and Procurement supervisor will be required to 
attend the park in emergency situations.  


